Completing the Online
Application

&

Paying the Room
Application Fee/Room
Deposit

Steps on How to Complete Your Online Application
and
Steps on How to Pay Your Room Application Fee/Room Deposit



l. Log onto MyHousing via Secure Site

Login to the Secure Area using bannerweb.strose.edu; you will need your student Identification Number (ID) and
your Personal Identification Number (PIN) to login. Once in Secure Site, you will need to click on the
“My Student Housing” | ink, foundmeunuder the “ Student
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Instance: PROD)

Access From BANNERWEB:
Please Note: When printing Banner Self-Service webpages, best results will be obtained by using Mozilla Firefox or Internet Explorer 7 or higher, Make sure that
the "Shrink to Fit” option is enabled when printing a page. This option can be found in your Browser's Print Preview window,

D About Web Self-Service at The College of Saint Rose

A guide to the services available on the web for Saint Rose students and faculty, and instructions for navigating the Self-Service
(secure) area.

The College of Saint Rose Web Administrative Information Services are available from 6:00 AM to 1:00 AM, seven days a week.
Access to these services is intended for authorized students, faculty, and staff who wish to view personal information as well as
perform administrative functions related to course registration, grading, transcripts, financial aid, and account status.

@ Login as an Authorized User

Access to a student’s billing and payment information requires the student to designate an authorized user. As an authorized user vou
may obtain online access to a student’s bill or make a payment on behalf of a student. Please have vour user id and password
available. These services are available from 6:00 am to 1:00 am, seven days a week.

O Course Listing
See information on current course offerings by term.

D Catalog Course Descriptions

See all courses offered at The College of Saint Rose. Full descriptions are included for those courses listed in the current catalogs. Please
Note: Undergraduate (100-499) and Graduate courses (500-699) are contained in the same catalog.
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1. Complete the Online Application
Clickonthe* Logi n” bUApphyOMml the” section to begin the

completing the online application, you will also be asked to pay your $250.00 Housing Application Fee/Room
Deposit.
The Selection Screen is shown below:

The (:()lleg'e ()t.sai]]t R.()Se PASSION. KNOWLEDGE. PURPOSE.

Please select a MyHousing System to sign into:

ApplyOnline MyHousing

Selectthis option if you wish to
Select this option if you wish to change personallliving preferences,
submit an online housing application. participate in room selection, choose
a dining plan, and more.

NOTICE: If you are having trouble logging into the system please try deleting your cookies.
Directions: Internet Explorer | Mozilla Firefox.

© 2011 The College of Saint Rose

l. Apply Online! ¢ Completing Your Online Application
Select the application you wish to complete. For
Room Reservation.” The TFhoulahbw therseeesterthet godwishtosequr@ar ent h
housing for. A screenshot illustrating the information can be seen below:



MyHousing @ The College of Saint Rose

Application Selection
Welcome Daniel Tynan (Student ID: 777777777)
Please select the application you wish to begin: | Retuning Student Room Reservation (Fall 2012 )E

@ The College of Saint Rose - MyHousing Web Suite v3.2.4 for The Housing Director

Make sure the appropriate ap pYbuiwilleetiteaded to thesnexisseeene c t e d

v. Housing Agreement
Reviewt he Col |l ege’ s Occupancy Agreement and click th
terms of the agreement, you will acknowledge that you have read and understood the terms and conditions of
the occupancy agreement. Onceyou havesele ct ed t he *“ | Agree” DbutAsanpleof cl i
the webpage is shown below — please realize that the housing agreement will contain more information than
shown in the screen shot below.

MyHousing @ The College of Saint Rose

Housing Agreement Online Help

The Housing Agreement for On-Campus Students will be listed in depth for your review . L
@ Your OnLine Application

has been Accepted. Please

91 Agree I Do Not Agree make sure you check your
MyHousing Site for

@ additional information on
room selection!

©The College of Saint Rose - MyHousing Web Suite v3.2.4 for The Housing Director

V. Paying Your Room Application Fee/Room Deposit
Remember, in order to participate in the Room Reservation Process, you are required to pay a Room Application
Fee/Room Deposit. You will be directed to a payment site where you are able to pay your Room Application
Fee/Room Deposit via credit card or e-Check following completion of the application on the next webpage.

To submit your Room Application Fee/ RoamdDepmpil tet
Application. You will then be directed to the payment site following completion of the application information.
Please see a screenshot image below of the webpage:

MyHousing @ The College of Saint Rose

Application Payment Required
Before You Continue...

You are required to pay a deposit. You will now be sent to a page where you can make your payment
If you are not prepared to make a credit card or check payment, please come back when you are ready.

‘ Continue With Application >> ]

© The College of Saint Rose - MyHousing Web Suite v3.2.4 for The Housing Director




VI.

VII.

Completing the Online Application - Personal Preferences

You will next be prompted to complete the informational questions and personal preferences indicated on the

online application, as shown below:

MyHousing @ The College of Saint Rose

Personal Preferences

Questions marked with an asterisk (*) are required.

1. PERSONAL INFORMATION:
1a. Please provide your current Cell Phone Number in the event the office needs to contact you.

1b. In terms of travel time, how far a distance is it to your place of permanent residence? E
2. ACADEMIC INFORMATION E

2b. If you are a double major, please indicate your second major.
2c. What is your expected date of Graduation (i.e. May 2011)?

3. EMERGENCY CONTACT INFORMATION
3a. Please list the name of your emergency contact.

3b. Please list your relationship to your emergency contact.
3c. Please list your emergency contact’s street address below.

3d. Please list your emergency contact’s street address below

3f. Please list your emergency contact's state
3g. Please list your emergency contact’s country.
3h. Please list your emergency contact’s zip code
i. Please list your emergency contact's phone number

4. CONFIDENTIAL EMERGENCY CONTACT
4a. Please list your confidentail emergency contact’s name:

4b. Please list your confidential emergency contact’s phone number:
4c. Please list your relationship to your confidential emergency contact.

5. PARENT/GUARDIAN INFORMATION
5a. Please indicate the name of your parent/guardian.
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b. Please indicate your relationship to your parent/guardian.

All areas indicated with a red asterisk (*) are required fields, and need to be completed before clicking
Conttion lPaa y me Onte yoR lsayg sngutted all required information, you will be directed to submit

payment for the Room Application Fee/Room Deposit.

Completing the Online Application ¢ Payment Information

After being directed to the payment site, as shown below, you will be asked to input your Payment Method.
payment

Once you have indicated the appropriate

The College of Samt Rose

Please select a payment method and enter an amount

Payment Method:  Credit Card v
250.00: $ 250.00

Privacy Policy

Paying Via Credit Card



VIII.

If paying via Credit Card, please input
information in the payment screen, as
shown below.

The College of Sant Rose

Please enter your credit card information
CreditCard Type: MasterCard
Account Number
Expiration Date: 02 v/ 2011 v
* Cara Vertication Valug: Whatis this?

Name on Card

Billing Address of Credit Card
Streel Address 1

Sireet Address 2
oy

State: New York (NY) v
Postal Code

Country.  United Stales v
Email Address:

DayPhone
Night Phone

Mobile Phone:

Required Information

[ conco I Conine |
Paying Via eCheck o
If paying via eCheck, please input information
in the payment screen, as shown below.

The College of Samnt Rose

Electronic payments require a bank routing number and account number. Payments can
be made from a personal checking or savings account. No corporate checks allowed, i.e.
credit cards, home equity, traveler's checks, etc.

Account Type.  ~Account Type-- v
ABARouting Number
Account Number.
Re-enter the Account Number:

Name on the Account

Billng Address of the Account
Stroet Address 1
Swest Address 2
Ciy
State: New York (NY) v
Postal Code.

Country.  United States
Email Address:

DayPhone
Night Phone.

Mobile Phone:

* Required Information

Prvacy Policy

Once payment has been completed, you will be directed back to the MyHousing Pages!

Completing the Application/Verifying Payment!

Once you have submitted payment, you will be sent to a confirmation page, letting you know your information
has been received. You may also print this page as a receipt of your payment of the Room Application Fee. See

below for an example of the webpage:

MyHousing @ The College of Saint Rose

© The College of Saint Rose - MyHousing Web Suite v3.2.4 for The Housing Director

IX.

Your application has been submitted.

You will be receiving more information by e-mail.

Payment Receipt

Print this page as your receipt.

Receipt Number: 20110207000001

Date Stamp of Transaction: 02/01/12 09:01 AM
Amount: $250.00

Student ID: 777777777

MyHousing ¢ Checking Your Information

Online Help

Thank you for completing
the Apply OnLine Housing
Application!




Afterpay ment has been received, you can c hueiogkhestepsur b
taken to | og into the “ My SOntedrermtl iHoku soinn gt”h el i*“nLko goi
the “MyHousing” secti on tSeebdos ératcteenshdt dfithdHoginiasea:n g Ov e

The College of Saint ROS€ sassion. xowieoac. runvose.

Please select a MyHousing System to sign into:

ApplyOnline MyHousing

Select this option if you wish to
Select this option if you wish to change personallliving preferences,
submit an online housing application. participate in room selection, choose
a dining plan, and more.

Login Login

NOTICE: If you are having trouble logging into the system please try deleting your cookies.
Directions: Internet Explorer | Mozilla Firefox.

® 2011 The College of Saint Rose

In order to view the status of your Room Application Fee/Room Deposit, you can view your Billing

Overviewby c¢l icking on the “Billing” section in th
information for your billing will be shown, and your Room Application Fee/Room Deposit should also be
displayed.

MyHousing @ The College of Saint Rose

Navigation MyHousing Help | Logout of MyHousing Online HEIP
Home/Overview "
- - Welcome to MyHousing @

Personal Preferences MyHOUSIng oven"ew i)

Living Preferences My Info

Room Selection »

Dining = e s ]

Biling » Daniel T?vnan tynand827@strose.edu

Al Al yakeapayment  [SIgNMeNts
Lottery Clock ‘You do not have any current or future room assignments.
5:02:31 P.M.

My Dining
‘You do not have any current or future dining plans.

My Future Roommate Requests

‘You do not have any future roommate requests.

My Future Room Selection Process

Selection processes in red have already begun
However, your selection time may not have already arrived.

Returning Student Lottery for Fall 2012 Selection 03/21/12 03/22/12 Anytime between start and end time.
9:00 AM 6:00 PM

© The College of Saint Rose - MyHousing Web Suite v3.2.4 for The Housing Director

For further information on the room selection process, all resident students are encouraged to attend

a Room Reservation Information Session, sponsored by the Office of Residence Life. Information is
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regarding the process to ResLifeRoomRes@strose.edu or may stop into the Residence Life Office at

204 Partridge.



http://www.strose.edu/
mailto:ResLifeRoomRes@strose.edu

