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Welcome to the faculty of the Thelma P. Lally School of Education at The College of Saint Rose.  The materials in this document are designed to supplement those found in the Information Handbook for Temporary Faculty and the College of Saint Rose Faculty Handbook   Both of these may be found at HTTP://Blackboard.strose.edu. The general information found in this handbook may also be supplemented with specific program information available from your department chair. Department Chairs are always your best source of information specific to the program in which you are teaching. 
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Helpful Contacts in The Lally School of Education
	
	Name
	Title
	e-mail
	Phone
	Type of Support

	School of Education Office
	Dr. Margaret McLane
	Interim Dean
	mclanem@strose.edu
	454-2147
	Oversees all operations of The Lally School of Education

	
	Dr. Margaret McLane
	Associate Dean
	mclanem@strose.edu
	458-5355
	NCATE Assessment Coordination


	
	Kesha Robinson
	Assistant to the Dean
	robinsok@strose.edu
	454-5125
	SOE Office Manager
Facilities Concerns including office keys & equipment; budget

	
	Catherine Guevara
	Administrative Secretary to the Dean
	guevarac@strose.edu
	458-5388
	Contracts;
Professional Dev. Funds;
Travel Reimbursement

	
	Jean Esposito
	Administrative Secretary
	espositj@strose.edu
	454-5208
	Collect Course Syllabi
Distribute Course Evals
Order desk copies
Collect Exempt IRB Forms (Jean)             Assist with travel arrangements for faculty presentations

	
	Patty Young
	Administrative Secretary
	youngp@strose.edu
	458-5437
	

	
	Kathleen Rourk
	Administrative Secretary
	roarkk@strose.edu
	454-2078
	Located at 950 Madison
Grant support 

	
	Sister Carmela Pfohl
	Receptionist
	pfohlc@strose.edu
	377-4907
	Switchboard
Lally Mtg Rm Reservations
Lally Mail distribution & mail box keys

	Field Placement and Advisement
	Michael Geroux
	Placement Coordinator
	gerouxm@strose.edu

	458-5169
	Distribute & collect  field work required forms
Assist students with placements in restricted districts
Process student teaching & internship applications & arrange placements
Field Work Classroom Presentations

	
	Julie Tenan
	Placement Coordinator
	tenanj@strose.edu

	458-5460
	

	
	Michael Richter
	Placement Coordinator
	richterm@strose.edu

	454-5333
	





The Lally School of Education Departments Chairs & Programs


	Department
	Department Chair
	Program
	Specialty Professional Organization(SPA)
	SPA Website

	Communication Sciences & Disorders
	Dr. James Feeney

feeneyj@strose.edu 
	Communication Sciences & Disorders
	American Speech-language-Hearing Association (ASHA) 
	www.asha.org 



	Educational Leadership & Counseling Programs
	Dr. Claudia Lingertat-Putnam

lingertc@strose.edu


	School Building Leader
School District Leader
	Educational Leadership Constituent Council (ELCC)
	www.npbea.org

	
	
	School Counseling
Mental Health :          Community -College
College Student Services
	NA
	

	Educational Psychology
	Dr. Ron Dugan

duganr@strose.edu

	School Psychology
	National Association of School Psychologists (NASP)
	www.nasponline.org 

	
	
	Educational Psychology 
	NA
	

	
	
	Applied Technology Education
	International Society for Technology in Education
	www.iste.org 


	
	
	Educational Technology Specialist
	Association for Educational Communications and Technology
International Technology Education
Association/Council on Technology Teacher Education (ITEA/ClTE) 
	www.aect.org 


www.teched.vt.edu

	Literacy & Special Education
	Dr. Terri Ward

wardt@strose.edu

	Literacy: Birth-Gr.6
Literacy: Gr. 5-12
	International Reading Association (IRA)
	www.reading.org

	
	
	Childhood /Special Education Gr. 1-6
Early Child./Special Education B-Gr 2
Special Education Graduate Programs
	Council for Exceptional Children (CEC)
	www.cec.sped.org

	Teacher Education
	Dr. Carol Rasowsky

rasowskc@strose.edu

	Childhood Education
(Grades 1-6)
	Association for Childhood Education International (ACEI)
	www.acei.org

	
	
	Early Childhood Education (Birth-Grade 2)
	National Association for the Education of Young Children (NAEYC)
	www.naeyc.org


	
	
	Adolescence Education: Spanish1
	American Council on the Teaching of Foreign Languages (ACTFL)
	www.actfl.org

	
	
	Adolescence Education: English1
	National Council of Teachers of English (NCTE)
	www.ncte.org 

	
	
	Adolescence Ed: Mathematics1
	National Council of Teachers of Mathematics (NCTM)
	www.nctm.org 


	
	
	Adolescence Ed: Social Studies1
	National Council for the Social Studies (NCSS)
	www.socialstudies.org 

	
	
	Adolescence Ed: Biology1
Chemistry1
Earth Science1
	National Science Teachers Association (NSTA)
	  
www.nsta.org 



1Undergraduate Programs in Adolescence Education (grades 7-12) are housed in their particular discipline.  The School of Education provides coursework in the educational sequence and oversees required field work and student teaching. 
   


Faculty of the Lally School of Education have identified a set of guiding principles that frame the development and implementation of our programs.  These principles comprise our Conceptual Framework and are operationalized in the “Saint Rose 8”.  Program coursework and assessments are further aligned with the Conceptual Framework, The Saint Rose 8 and Specialty Professional Association standards.  This alignment will be discussed further under Accreditation and Assessment. 

THE COLLEGE OF SAINT ROSE AND 
THE THELMA P. LALLY SCHOOL OF EDUCATION CONCEPTUAL FRAMEWORK
REVISED FALL 2012

Statement of Philosophy and Purpose:


The faculty of Thelma P. Lally School of Education at the College of Saint Rose is committed to providing high quality, relevant and distinctive educational programs.  Our philosophy evolves from a strong belief in the profound influence and possibilities of education, educators and leaders to guide and promote the intellectual and human development of people in a diverse, global society.

The educational dynamic of our teaching and learning community fosters insight, meaning, skills, policy formation and strategies necessary to continuously improve the quality of the individual and collective lives affected by our practice.  Ethics, freedom of inquiry and expression, and the exchange of ideas inform our practice.  Integrity, character and a commitment to modeling what we teach are imperatives of our educational endeavors.  The development of theoretical frameworks, critical analysis and fidelity to the application of effective, research-based practices combine to characterize the scholarship and enlightenment to which we aspire.  Instructional technologies support and shape our teaching and learning.  Partnerships with practicing professionals in the field, service, clinical experiences, and a culture of assessment offer extensive opportunities for personal and professional growth, and rich sources for evaluating our effectiveness.

Valuing the knowledge and culturally rich experiences of individuals in the educational process, our faculty strives to be responsible to candidate needs and interests and challenges them to broaden their awareness and sensitivity to diverse backgrounds, thereby becoming reflective, responsive, self-empowered advocates for their learners and communities.  Leadership is at the heart of our efforts to encourage and create new initiatives through which our faculty and our candidates become mutually responsible agents of change.  To ensure the actualization of our philosophy, we model its standards and values in our daily practices and relationships.  This philosophy generates educational experiences that are formative and indelible.

Professional Education Candidate Learning Outcomes:

Candidates in professional education programs at The College of Saint Rose will:

1. Acquire and apply the knowledge, skills and dispositions of disciplines relevant to candidates’ projected educational or clinical roles.
2. Apply principles and theories of lifespan human development and learning in all of its diversity to education, service learning and clinical practice, and demonstrate a capacity and disposition to continuously update that knowledge and, therefore, practice according to the best emerging research in the field.
3. Plan and implement practice that is rigorous, comprehensive, inclusive, creative and motivating, inviting candidates’ analytical skills and promoting their dispositions to be lifelong learners. 
4. Ensure that evaluation and decision-making are data-driven, multi-faceted, collaborative and recursive, and align instructional/clinical goals, practice, assessments, and standards. 
5. Develop and demonstrate personal and professional values that foster the highest ethical standards of the profession; intellectual curiosity and open-mindedness; understanding and responsiveness to multiple social and global perspectives; and collegiality and collaboration among partners in the educational or clinical process that involve children, families, community members, and other professionals.
6. Promote optimal learning opportunities and environments for all individuals in the context of  their experiential, cultural, and/or racial/ethnic backgrounds, including, but not limited to learners who are speakers of non-English languages, or who are gifted, have disabilities, are educationally challenged or who have different interests, ambitions or sexual orientations. 
7. Demonstrate in their practice that oral and written language is a functional, as well as social and artistic tool, for communication and thought, and as such reflect the multiple literacies of local, national and global cultures. 
8. Integrate a variety of technological methods and programs to enhance pupil learning and practitioner effectiveness, facilitate candidates’ acquisition of technological skills, and their dispositions to use them. 



The acronym, “Know the Plan” has been developed to summarize and serve as a reminder of the Saint Rose “8”.

Know		Knowledge (Saint Rose 1)
        T		Technology (Saint Rose 8)
        H		Human Development (Saint Rose 2)
        E		Evaluation (Saint Rose 4)

        P		Professionalism (Saint Rose 5)
        L		Learning Diversity (Saint Rose 6)
        A		Articulate Communications (Saint Rose 7)
        N		Notable Instruction (Saint Rose 3)



NCATE Accreditation 
The Thelma P. Lally School of Education of The College of Saint Rose is accredited by the National Council for Accreditation of Teacher Education (NCATE).  NCATE is a national accrediting body for schools, colleges and departments of education authorized by the U. S. Department of Education.  NCATE determines which schools, colleges, and departments of education meet rigorous national standards in preparing teachers and other school specialists for the classroom (www.ncate.org).  NCATE is comprised of 33 professional organizations that represent teachers, professions and public bodies such as state departments of education.  NCATE member Specialty Professional Associations (SPAs) set standards for unique professions within the field of education.  As part of the NCATE accreditation process, individual programs must submit periodic reports to their SPAs in order to be recognized.  The SPAs aligned with the education programs at The College of Saint Rose are identified in the Program Summary Chart found on page 3 of this document.  The web site for each of the professional organizations is also listed. These websites can provide additional information about the professional standards for that organization, resources for teacher educators and membership information.
NCATE and TEAC are currently in the process of merging to form the Council for Accreditation of Educator Preparation (CAEP).

The education programs at The College of Saint Rose submitted individual program reports to SPAs in 2008 and hosted a re-accreditation visit from NCATE in April 2009.  Re-accreditation was recommended by the Board of Examiners without conditions at the conclusion of their visit and formal approval is expected when NCATE meets in October 2009.






Program and Unit Assessment
The Lally School of Education conducts regular assessment activities at the program and unit levels.  Each program has identified 6-8 assessments to evaluate the knowledge, skills and dispositions of candidates in relation to the professional standards appropriate to the program.  These assessments include common assessments such as New York State Teacher Certification Examinations, Professional Qualities Assessments and course embedded assessments.  Course embedded assessments have been identified and designed by program faculty and must be administered as designed at the designated point in the candidate’s program.  Data from these course embedded assessments are collected by the Associate Dean at the end of each semester, summarized and returned to program faculty for analysis and recommendations. Data are summarized annually and used by program faculty to complete an annual Student Learning Outcomes Assessment. The table on the following pages summarizes the program assessments for each program in The Lally School of Education.  


PLEASE NOTE THAT ALL RECOGNIZED PROGRAMS IN THE LALLY SCHOOL OF EDUCATION WILL BE SUBMITTING PROGRAM REPORTS TO THEIR DESIGNATED SPA IN MARCH 2013. 
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Summary of 6-8 Program Assessments and Alignment with the Saint Rose 8


	NCATE Required Assessment
	Assessment #1
Licensure Exam/Content
	Assessment #2
Content
	Assessment #3
Planning
	Assessment #4
Student Tchg/Prac-ticum
	Assessment #5
Effect on Student Learning
	Assessment #6
Varies by Program
	Assessment #7
Varies by Program
	Assessment #8
Varies by Program

	College of Saint Rose Conceptual Framework
Alignment
	Saint Rose
1-Content
	Saint Rose
All
	Saint Rose
1-Content
2-Development
3-Instruction
8-Technology

	Saint Rose
All
	Saint Rose
4-Assessment
6-Diversity
5-Professionalism

	Saint Rose
Varies by Program
	Saint Rose
Varies by Program
	Saint Rose
Varies by Program 

	Program
	Level
	SPA
	
	
	
	
	
	
	
	

	Adolescence Ed/ Special Education

Childhood Ed/Special Ed
	Grad
	CEC
	NYSTCE: Students with Disabilities Content Specialty Test (CST)
	Portfolio
	Unit Plan
(Methods & Student Teaching)
	Final Student Teaching Evaluation
	Teacher Work Sample
	Professional Qualities Assessment
	Functional Behavioral Assessment/ Behavior Intervention Plan
	Severe Disabilities Portfolio

	Adolescence Ed: Biology, Chemistry, & Earth Sci.
	Grad/UG
	NSTA
	NYSTCE: Biology, Chemistry or Earth Science CST
	Content Transcript Evaluation (GRAD)
Science GPA (UG)

	Unit Plan
(Methods & Student Teaching)
	Final Student Teaching Eval & NSTA Content Addendum
	Teacher Work Sample
	Safety Portfolio
	Transcript Review (GRAD)
Upper Level Lab Report (UG)
	Rationale section  & lab sequence of unit plan (methods)

	Adolescence Education: 
English
	Grad/UG
	NCTE
	NYSTCE: English (CST) 
	English Tran-script Review/GPA (GRAD)
English: Adolescence Education  Portfolio(UG)
	Unit Plans (Methods and Student Teaching)
	Final Student Teaching Evaluation & NCTE Content Addendum
	Teacher Work Sample
	Literacy Project
(SEC 371 or SEC 518
	Professional Qualities Assessment
	

	Adolescence Education: Math
	Grad/UG
	NCTM
	NYSTCE: Mathematics
CST
	Math Transcript Review/GPA (GRAD)
Math GPA (UG)
	Unit Plans (Methods and Student Teaching)
	Final Student Teaching Evaluation) & NCTM Content Addendum
	Teacher Work Sample
	NYSTCE: Assessment of Teaching Skills-Written (ATS-W)
	NYSTCE: Liberal Arts & Sciences Test (LAST)
	Field Experience Evaluation (Curriculum & Instruction)

	Adolescence Education: Social Studies 
	Grad/UG
	NCSS
	NYSTCE: Social Studies CST
	Social Studies Transcript Review/GPA (GRAD)
Social Studies GPA (UG)
	Unit Plans (Methods and Student Teaching)
	Final Student Teaching Evaluation) & NCSS  Content Addendum
	Teacher Work Sample 
	NYSTCE: Assessment of Teaching Skills-Written (ATS-W)
	Professional Qualities Assessment
	

	Adolescence Education: Spanish
	Grad/UG
	ACTFL
	NYSTCE: Spanish  CST
	Spanish Transcript Review/GPA (GRAD)
Spanish Content Portfolio(UG)
	Unit Plans (Methods and Student Teaching)
	Final Student Teaching Evaluation) & ACTFL  Content Addendum
	Teacher Work Sample
	Oral Proficiency Interview
	Field Experience Evaluation
	

	Childhood Education: Grades 1-6
	Grad/UG
	ACEI
	NYSTCE: LAST & Multisubject CST
	Unit Plans (Methods and Student Teaching)
	Portfolio
	Final Student Teaching Evaluations
	Teacher Work Sample
	NYSTCE: ATS-W
	Professional Qualities Assessment
	

	Early Childhood Education
	Grad/UG
	NAEYC
	NYSTCE: LAST & Multisubject CST
	Unit Plans (Methods and Student Teaching)
	Portfolio
	Final Student Teaching Evaluations
	Teacher Work Sample
	NYSTCE: ATS-W
	Professional Qualities Assessment
	Play-Based Assessment 
SEE 350 or SED 550 

	Early Childhood/ Special Education Birth-Grade 2
	UG
	CEC
	NYSTCE: Students with Disabilities CST
	Unit Plans (Methods and Student Teaching)
	Portfolio
	Final Student Teaching Evaluations
	Teacher Work Sample
	Developmental Assessment of Infants and Toddlers Project
	Assessment and Instruction Project for students with Moderate and Severe Disabilities (SED 340)
	Functional Behavioral Assessment and Behavior Intervention/ Social Skills Lesson Project
(SEE 328)

	Literacy: Birth-Grade 6 or Grades 5-12
	Grad
	IRA
	NYSTCE: Literacy CST
	Comprehensive Examination
	Critique of Lesson Plan
(LRC 552/553)
	Practicum Lesson Observation
(LRC 550/551)
	Final Remedial Report
(LRC 545)
	Research Analysis Paper
LRC 530)
	Needs Assessment/ Professional Development
(LRC 567)
	

	Educational Technology Specialist, Grades K-12
	Grad/UG
	AECT
ISTE
	NYSTCE: Educational Technology Specialist CST
	Web Quest Assessment Rubric
	Portfolio Assessment Rubric
	Field Observation Form with Educational Technology Specialist Field Observation Addendum
	Educational Technology Specialist Work Sample
	Professional Qualities Assessment
	Electronic Portfolio Assessment Rubric
	Post Graduate Alumni and Employer Follow-up Assessment

	Technology Education, Grades K-12
	Grad/UG
	ITEA
CTTE
	NYSTCE: Technology Education CST
	Professional Portfolio
	Curriculum Portfolio
	Final Student Teaching Evaluation with ITEA/CTTE Addendum
	Teacher Work Sample
	Professional Qualities Assessment
	Exit Survey
	Assessment of Teaching Skills- Written-Secondary (ATS-W)

	School Building Leadership
	Grad
	ELCC
	NYSTCE: School Building Leadership
	Professional Development Plan(EDA 505)
	Data Analysis/ School Improvement Plan
	Internship Evaluation
	Clinical Observational Report (EDA 510)
	Internship Portfolio
	Critical Issues Action Plan
	Graduate Survey

	School District Leadership
	Grad
	ELCC
	NYSTCE: School District Leadership
	Professional Development Plan (EDA 505)
	Curriculum Improvement Plan (EDA 503)
	Internship Evaluation
	Graduate Survey
	Internship Portfolio
	Strategic Plan (EDA 601/602
	

	School Counseling
	Grad
	NA
	Candidacy
	Final Paper (CSL 500)
	Treatment Plan Assessment Paper (CSL 545)
	Internship Evaluation
	Comprehensive Exam (CPCE)
	
	
	

	School Psychology
	Grad
	NASP
	Praxis II- National Exam in School Psychology
	Selected Course Grades and Hybrid Domain Grades
	Practicum Rating by Field Supervisor
	Internship Ratings by Field Supervisor
	Evaluation of Internship Portfolio
	Evaluation of Positive Impact (Subscore of Comprehen-sive Case Study)
	
	

	Professional Teacher Education
	GR
	NA
	Admission GPA
	EPY 500
	Portfolio
	Professional Qualities Assessment 
	Comprehensive Examination
	
	
	

	Professional Special Education
	GR
	CEC
	Admission GPA
	SED 506
	Portfolio
	Professional Qualities Assessment 
	Comprehensive Examination
	
	
	

	Special Education: Adolescence, Birth – Grade 2 or Grades 1-6

	Grad
	CEC
	NYSTCE: Students with Disabilities CST
	Severe Disabilities Assessment Project (SED 568)
	Severe Disabilities Lesson Planning Project (SED 568)
Unit Plan with Modifications (SED 517 – Grades 1-6 only)
	Final Student Teaching Evaluation
	Child Profile/Teacher Work Sample
	Professional Qualities Assessment
	Functional Behavioral Assessment and Behavioral Intervention Plan
(SED 512)
	Transition Plan
(SED 529 – Adolescence only)




Sample Data Collection Form
You will be asked to report data from Course-Embedded Assessments using a standardized format for each assessment.  Assessment data should be disaggregated according to the candidate’s program when a course includes candidates from multiple programs [For example, SEC 371, Literacy and Literature in Middle and Secondary Schools includes candidates completing certification programs in Adolescence Education in one of several content areas, i.e., Biology, Chemistry, Earth Science, English, Spanish, Mathematics or Social Studies.  Each content area has a separate program code.  A class list with program codes can be requested through the School of Education Office. 
INTEGRATING INTERDISCIPLINARY LITERACY STRATEGIES using WORKS WRITTEN FOR OLDER CHILDREN AND YOUNG ADULTS
SEC 371 & 518
	Course number and Section:


	Total Number of Students:


	Assessment Tool:  Integrating Interdisciplinary Literacy Strategies Using Works Written for Older Children and Young Adults


	Semester:


	Instructor Name:



Please disaggregate data by candidate program and content area.
UNDERGRADUATE
	
	
	Biology

055
	Chemistry

075
	Earth Science
135
	English

155
	LOTE: Spanish
345
	Mathematics

215
	Social Studies

195

	
	
	D
4
	P
3
	N
2
	U
1
	D
4
	P
3
	N
2
	U
1
	D
4
	P
3
	N
2
	U
1
	D
4
	P
3
	N
2
	U
1
	D
4
	P
3
	N
2
	U
1
	D
4
	P
3
	N
2
	U
1
	D
4
	P
3
	N
2
	U
1

	Element
	NCTE 
Standard
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Annotated Bibliography
	3.5.3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Introduction to Activity Set
	-
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Activity Set
	4.3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Literacy/ELA Research or Theory
	3.7.1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Overall Rating
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Professional Qualities Assessment

Faculty in the Lally School of Education have developed the Professional Qualities Assessment (PQA) to assess candidates’ dispositions and communication skills.  Each program has identified multiple program points at which all candidates are reviewed according to department procedures.  At these assessment points, course instructors will be asked to identify any concerns that they may have about individual candidates in relation to the items that comprise the PQA.  Instructors who have concerns about the dispositions or communication skills of any candidate at any point in their program should convey these concerns to their department chair.  The respective department chair will determine if it is appropriate to initiate a PQA at that point in time. 



Professional Qualities Assessment
The Thelma P. Lally School of Education
The College of Saint Rose

Students at The College of Saint Rose who are candidates to become professional educators must demonstrate high standards in communication skills, in the ability to take responsibility and accept personal accountability, and in ethical thought and practice.  Each of these areas of competence is addressed in the Lally School of Education’s Conceptual Framework. As students progress toward completion of their professional education programs, they must demonstrate evidence to professors through course work, field and clinical experiences, and interpersonal interactions that they are developing professionally according to the descriptors noted below in each of the three professional qualities categories. Faculty consider these professional qualities to be as important as academic performance since they are so clearly related to one's success as a professional. Development of acceptable levels of performance in each of the performance categories below is an expectation of all students prior to completion of  professional education programs.

The department faculty will rate students on a 3-point scale in each of the three categories. The scale is as follows:

1 Student demonstrates less than acceptable behavior in this category; given the current level of performance and unless the student can demonstrate in a timely manner a significant change in behavior, faculty have concerns whether the student is suited for a professional role in education.

2 Student's current performance is marginal; the student should be able to reach an acceptable level of performance with support and coaching.

3 Student's performance in this category is appropriate to the profession.

Each department will establish benchmark points in their programs at which time the faculty will review students in their programs for the performance in these areas. A student who is rated either 1 or 2 in any category at the first benchmark point will be notified by a faculty member (designated by the department), and at least two faculty members will meet together with the student to provide feedback and help the student to develop a plan to address the performance issues. Faculty will continue to monitor the student whose professional qualities performance is limited and to provide feedback, make suggestions about career options, and ultimately assess the student's ability to continue in the current program or any program within the School of Education.  Thus, once a student has been identified as having performance issues, the professional qualities assessment plan will apply continuously or be adapted to the student’s performance requirements within the School of Education, regardless of the program within which the student’s performance initially became an issue.

If a student considers the assessment to be inaccurate, s/he may ask for a review of the assessment by the Chair of the department in which the student is enrolled.  If the Chair has referred the student for review, then the student may request a review from the Dean.








Professional Qualities Assessment Report

Student's Name_______________________________________	Date__________________

Faculty Member_______________________________________

1 Student demonstrates less than acceptable behavior in this category; given the current level of performance and unless the student can demonstrate in a timely manner a significant change in behavior, faculty have concerns whether the student is suited for a professional role in education.

2 Student's current performance is marginal; the student should be able to reach an acceptable level of performance with support and coaching.

3 Student's performance in this category is appropriate to the profession.

Communication Skills				Rating:	1		2		3
· effectively communicates orally in a constructive, direct, and appropriate manner
· writes in a way that is clear, accurate, and professionally effective 
· is respectful in all communications 
· uses appropriate tone, tact, and pragmatics for a professional situation 
· demonstrates that s/he has heard what is being said and practices reciprocal listening skills 
· responds to people, work, and challenges in an emotionally mature manner 
· is respectful in communicating with others 
· solicits and gives feedback 
· engages in collaborative interactions with others
· uses appropriate conflict resolution skills to handle differences of opinion 
· participates in an open exchange of ideas

Professional Responsibility/Accountability     	Rating:	1		2		3
· attends to and completes academic and professional duties in a timely fashion 
· reflects on his/her own performance
· accepts, receives, and integrates feedback 
· collaborates with colleagues and works as a team member 
· displays an appearance that is consistent with professional expectations 
· shares in the workload of the group or organization 
· is accountable for his/her own work rather than deflecting responsibility elsewhere 
· works within the rules and expectations of the group or organization
· demonstrates a commitment to continuing professional growth and development

Ethics						Rating:	1		2		3
· values, models, and promotes respect for all individuals
· demonstrates awareness and sensitivity to diverse populations 
· recognizes and works within role boundaries within the professional context
· demonstrates honesty and integrity in all situations 
· gives credit where it is due 
· displays professional behavior in terms of language and dress 
· respects privacy and confidentiality where appropriate 
· models intellectual curiosity, open-mindedness, and critical analysis 
· demonstrates a commitment to providing educational services to diverse populations


Professional Qualities Concerns Form

Conference Documentation

Student's Name______________________________________________	Date______________

Program____________________________________________________

The student has been referred on the basis of a performance concerns check  on the attached Professional Qualities Assessment Report.  The category (ies) of concern is :

· Communication Skills

· Professional Responsibility/Accountability

· Ethics

The following strategies have been identified to improve performance in the area(s) of concern:













Plans for follow-up to this meeting include:






Faculty Signature	____________________________________________________

Faculty Signature	____________________________________________________

Student Signature	____________________________________________________

Received by Field Placement and Advisement Office	_______________________________
							Date

Received by Advisor				_______________________________
							Date





Professional Qualities Assessment (PQA)
Program Assessment Points
Below are the points/courses for which our candidates are considered for PQA.  If you are an instructor of one or more of these courses, you will be asked to consider each student in your course, and refer each about whom you have concerns related to professional qualities, skills or dispositions, to the appropriate department chair (the chair of the program for the student’s major).

Note:  Transition Point 1 for all programs is at admissions.

	Program
	Transition 2
	Transition 3
	Transition 4

	UNDERGRADUATE

	Adolescence Education
(Includes Bio, Business, Chem, ESC, English, Social Studies, Spanish)
	SEC 365 – Curriculum & Instruction Grades 7-12
	SEC 374-378- Content Methods 

	Student Teaching

	Applied Technology Education
	ATE 370- Foundations of Technology Education
	ATE 374- Methods of Teaching Applied Technology Education
	ATE 498- Seminar in Teaching Applied Technology Education

	Childhood Education 
&
Childhood Education/ Special Education
	EDU/SEE 245 – Curriculum & Instruction Grades 1-6
	Methods- EDU/SEE 385/386 
SED 347- Curriculum & Instruction for Students with Severe Disabilities (SEED only)
	Student Teaching

	Communication Sciences and Disorders
	CSD 100- Survey of Communication Sciences & Disorders
	CSD 360-Clinical Methods & Supervised Observation
	CSD 371-Clinical Practicum Seminar

	Early Childhood Education
&
Early Childhood Education/ Special Education
	ECE 253 – Curriculum & Instruction (PreK-Grade 2)
	ECE 385 – Methods (Grades K-2) 
SED 340- Assessing & Teaching Young Children with Severe Disabilities (Dual Sped only)
	Student Teaching

	GRADUATE

	Adolescence Education, Adolescence Education: Adv. Cert
&
Adolescence Education/ Special Education
	SEC 515- Curriculum & Instruction in Secondary Schools
	SEC 520-525- Content Methods
SED 567 or SED 568 (Adol/Sp Ed only) 
	Student Teaching

	Applied Technology Education
	ATE 501- Introduction to Applied Technology Education
	ATE 506- Methods of Teaching Technology Education
	ATE 590- Applied Technology Education Seminar

	Childhood Education
&
Childhood Education/ Special Education
	ELE 580- Curriculum & Instruction (Grades 1-6)
	ELE 585/586- Methods of Teaching Integrated Language Arts/Social Studies & Math/Science (1-6)
SED 567 or SED 568 (Adol/Sp Ed only)
	Student Teaching

	Counseling 

	Candidacy
	Internship Application
	Internship

	
Program
	Transition 2
	Transition 3
	Transition 4

	Curriculum & Instruction
	EPY 500- Educational Research1
	EDU 590- Research Seminar

	Early Childhood Education
	ECE 538- Curriculum & Instruction (PreK-Grade 2)
	ECE 585- Integrated Content Methods K-Grade 2 
	Student Teaching

	Educational Leadership: SBL & SDL

	EDA 505- Introduction to Educational Leadership & Administration
	Dept. Review after 9 credits
	EDA 547- Internship in Educational Leadership & Administration (Final Report)

	Educational Technology Specialist
	TED 500- Introduction to Educational Technology for Teachers
	TED 530- WWW & Internet for Educators
	TED 592- Seminar in Educational Technology

	Literacy: Birth-Grade 6 & Grades 5-12
Degree & Cert only
	
12-18  Credits1
	Practicum

	School Psychology
	Admission
	Internship Application
	Internship

	Special Education: Birth-Grade 2, Grades 1-6, Adolescence
	12-18  Credits1
	Student Teaching

	Professional Special Education
	SED 506 – Research & Issues in Special Education1
	SED 590 – Research Seminar

	Professional Teacher Education
	EPY 500- Educational Research1
	EDU 590- Research Seminar



1Masters programs leading to second certification have 2 PQA Transition Points.





Communications

Routine announcements and communication in the Lally School of Education are generally sent via e-mail.  Faculty must check their College of Saint Rose e-mail accounts on a regular basis.  Materials may also be  distributed using the School of Education mailboxes located behind the reception desk in the Lally School of Education building.  Course evaluation forms are distributed to faculty mailboxes several weeks prior to the end of the semester.




Printing and Photocopying

Faculty computers are networked to printer/copiers in their office area.  Prints are charged to the School of Education and copies may be made at these copiers by swiping your college ID.  You may also scan documents to create PDF files that are then sent directly to your e-mail account.  To be able to scan documents contact the Usherwood Copy Center at 337-4820 and request that your e-mail be added to your networked printer. This only needs to be done the first time you scan. 
The Usherwood Copy Center is located in the basement of the Campus Activity Center.   Photocopies are charged to the School of Education according to the photocopy number that you have been assigned.  Copy requests may be made electronically to the Usherwood Center 24 hours in advance (see request details below). Copies can be made at the Walk-up Copier outside the Usherwood Copy Center or in the library using your St. Rose ID card, however, because the cost to the Lally School is double the price for walk-up copying, we ask your cooperation in requesting copies in advance through the service at the Center.    We ask you to “think green”, and when practical and instructionally sound, to post items electronically for students on Blackboard, display items on the document cameras or internet projection if you have been assigned a “smart” classroom (training is available).  If, however, hard copies are essential, please use one of the following methods to photocopy materials needed for classes. 
0. Use the copy center.  The Copy Center is open extended hours during the school year to ensure that everyone’s needs are properly met.  The Lally School of Education is charged $.02 per one-sided copy, rather than the $.04 we are charged for you to use the copy machines around campus. The Usherwood staff is incredibly friendly, efficient, and more than willing to help out, even on short-notice. Their phone number is 337-4820.
0. Consider creating a Course Pak that can be purchased through the Campus Book Store.  Contact the Campus Store at 458-5425 or Katie Willey at willeyk@strose.edu.
0. E-mail request system.  Usherwood offers an e-mail request process to streamline the process of completing copy jobs, thus making it quicker for faculty to send jobs to the copy center rather than have to stand at a machine and wait for the job to be ready.  This way you can simply stop down to the copy center and pick up your job, saving precious minutes before your class begins. Their email address is printing@strose.edu.  
When e-mailing print requests to the copy center, please include the following information:
0. Fund #: 110000
0. Organization #: 110000
0. St. Rose ID# (The number on your ID card)
0. Type of request:
3. One-sided
3. Two-sided
3. Collated
3. Stapled
3. Etc.
0. Timing of the request – when do you need it?
4. Ask for a confirmation email!!





Course Outline/Syllabus Format

The Information Handbook for Temporary Faculty recommends the following information be included in a Course Outline/Syllabus:

Course #  & Title:							Instructor:
Semester, Date							Office/Contact Information:

I.  Course Objectives


II. Text:


III. Requirements and Important Dates:


IV. Evaluation (Grading):


V. Tentative Calendar:


VI. Suggested Readings (Bibliography):



Lally School of Education Syllabi must refer to appropriate SPA standards.  See possible format below:

	Course Outcomes
	Assessment
	Standards

	
	
	CEC
	Program
	NCATE
	CSR
	ACEI

	The candidate will:
	
	
	
	
	
	

	Formulate instructional objectives in a behavioral format.
	Class simulation
Lesson/unit plan
IEP project
	7
	5
	1
	3
	3a

	Develop and plan a sequence of lessons incorporating strategies for acquisition, maintenance, generalization, and the provision of modifications for students with special needs.
	Unit Plan
	3, 7
	5
	1
	3, 6
	3a

	As a part of a planning team, will develop an IEP for a given student that complies with federal and state guidelines.
	IEP
	3, 7, 10
	7
	1
	3, 6
	3a


 
In addition, please include information about the Professional Qualities Assessment and Conceptual Framework in your course materials.  These may be provided as an electronic link in Blackboard.  Also be sure to include department provided rubrics and directions for course-embedded required assessments. 

Electronic copies of all course outlines should be forwarded to Jean (espositj@strose.edu) or Patty (youngp@strose.edu) in the Lally School of Education Office each semester. 

Sample syllabi may also be requested through your department chair. 


The Field Placement and Advising Office
Thelma P. Lally School of Education
www.strose.edu/academics/schoolofeducation/fieldplacementandadvisement



The Field Placement and Advising Office can answer questions related to Field Experience, Student Teaching and Academic Advisement. Students are first directed to seek out their advisor but if advisors are unavailable the Field Placement and Advising office can usually answer questions or point students to the office or resource that can help them. The Field Placements and advising office can assist faculty with advisement issues, training and general information about procedures. 

Field Placement

Many education courses have required Field Experience hours embedded in them. Not only are these hours required for successful completion of education courses but it is a valuable opportunity for students to see firsthand what schools are doing and begin to build professional contacts within the school districts. Students are encouraged to explore urban, suburban and rural schools during their field experience. Field Experience paperwork is available online under the Field Experience tab on the Field Placement and Advising Office website. Student Teaching placements and School Counseling internships are coordinated through the field placements office.

Advisement

The College of Saint Rose is strongly committed to the intellectual, emotional, social and spiritual development of our students. Faculty advisors are available for discussions about programs of study and career options, among other topics. Please note that it is the advisor's responsibility to guide and counsel but it is the student’s responsibility to make final decisions. When an Advisor is not available or students have questions that cannot be answered by Advisors the Field Placement and Advising Office is always happy to assist. We are located on the first floor of the Lally School of Education in the School of Education offices.

Teacher Certification 

Teacher certification is an online application process through the New York State Education Department http://www.highered.nysed.gov/tcert/teach website. Teacher Certification Information is located on the Registrar's website www.strose.edu Offices & Resources > Registrar > Teacher certification.  Certification questions should be emailed to certification@strose.edu.

Field Placement Office Website

The Field Placement website has information and links to important information. You can find a link to the New York State Department of Education TEACH - Online Services, New York State Teacher certification requirements for College of Saint Rose students, links to instructions for teacher certification, field placement contact information, important dates, field experience FAQ’s, forms, guidebooks and handbooks, student teaching information, application meetings and student teaching guidebooks, fingerprinting procedure information, counseling application meeting and handbook information, certification exam information and much more.

Quick Facts
See Information Handbook for Temporary Faculty for More Detailed Information
	Topic
	Information

	Parking Sticker and Faculty ID card
	Faculty ID can be obtained from the ID Card Office (485-3945) in Student Solution Center in Saint Joseph’s Hall. Parking stickers can be obtained at the Security Office which is on the corner of Partridge and Western. (518-454-5187). Offices are generally open M-F 8:30-4:00. 
Evening access to many campus buildings including Lally, Albertus and Science Center require a College of Saint Rose ID.

	Saint Rose e-mail Account
	See the Dean’s secretary (Kesha—458-5388). Any issues related to email, call Sherry Flansburg at 518-458-5309. 

	Technology Support
	If you are teaching in the Lally Building and would like a brief tutorial on how to use the “smart” classroom features, call the Help Desk at 518-454-2190 to arrange this. If you are in the Lally building and tech support you can simply dial HELP. The Help Desk is located in the basement of the Lally building and is typically open from 7 am to 10 pm.  If you are teaching elsewhere, call the Educational Media Center at 518-454-5268 to arrange a time to meet with them to review the equipment. This office is located in the basement of St. Joseph’s Hall, Room 016.

	Blackboard
ePortfolio
Chalk and Wire
	Use of the Blackboard course management is encouraged. Workshops on Blackboard, in addition to other campus technologies, how-to manuals and other info may be found at : http://www.strose.edu/bbtrain
Information about faculty technology training and support can also be found at http://www.strose.edu/officesandresources/technology_services/academicsystems 

	Accessing the “secure site”
	In order to check your class list, email your students as a group, and submit grades, you will need to the following:
1. Go into the college’s web page (www.strose.edu)  2. Click “Current students and faculty” 3. Click “Login to secure site” 4. Click “Login to secure area” 5. Enter your ID and PIN. (The ID is the number from your faculty ID card. Your PIN is either your date of birth (as six digits) or the last 6 digits of your ID number, depending on whether your date of birth was on file. Once you enter the system, you will be prompted to change your password to a more secure 6 digit number. If you have difficulties, call Rich at 518-454-2025 or Judi at 518-454-5211 (in the registrar’s office). 

	Copy Code
	Effective with the Fall 2010 semester, copy requests and use of any campus walk up copier will require a College of Saint Rose ID.  Your ID number will replace individual copy codes used in the past.  E-mailing copy requests directly to Usherwood Copy Center is strongly recommended see information on p. 18 of this manual for detailed instructions.

	Exam schedule
	Alternate Schedule Examination Dates for Undergraduate Courses are listed in the Information Handbook for Temporary Faculty and The College Website (www.strose.edu) . 










Announcing Chalk and Wire
Coming to the School of Education Fall 2012 

Chalk and Wire is an integrated assessment and ePorfolio management system. The system was recommended by the Lally School of Education Ad Hoc ePortfolio Committee after an extensive investigation. Chalk and Wire provides students and faculty with unlimited safe data storage and the ability to author, share and meaningfully reflect on academic experiences.
Beginning with the fall semester, designated course-embedded program assessments (unit plans, assessment reports, teacher work samples, case studies, etc.) will be submitted by students to course instructors through Chalk and Wire.  Instructors will be able to review, grade and manage these assignments using their own Chalk and Wire accounts. 
Students will purchase an individual account through the bookstore. This subscription will allow students to use Chalk and Wire for multiple classes.  Students can begin creating portfolios immediately.  Student will also be able to use Chalk and Wire to create a performance portfolio as part of the Teacher Performance Assessment (TPA) that will be required by NYSED beginning in May 2014.
Please contact your department chair for a list of courses participating in the Fall 2012 rollout.  Instructors in designated courses will be provided with free Chalk and Wire accounts and on-going support and training.  

General information about the system can be found at www.chalkandwire.com.




