STAR Fund Reimbursement Expense Form
[bookmark: _GoBack]Complete this form and return it, with your original, itemized receipts attached, to the School of Education. In addition, make one copy of this form and give it to Megan Overby, Chair of the STAR Committee.  You only need to fill in the expenses for which you are applying for reimbursement. 
Name: ____________________________________    Conference/Convention:__________________________________________________
	Date:
dd/mm/yyyy
	Category: 
Travel, Room, Registration, Meals
	Description: 
Itemize expenses this day for that category
	Total cost for that category by day

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	
	
	

	

	
	
	


                                                                                                                                                                                    		Total Expenses: $___________
*Expenses eligible for reimbursement include travel, room, registration, and meals. Alcohol purchase is not reimbursable. 
Expenses must have original receipts and be itemized to be eligible for reimbursement.
